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Accessing a Review

NASA maintains a complex set of standards for evaluating the numerous proposals it
receives in response to a solicitation for research. NSPIRES supports this complex
process with the Review module. With an NSPIRES account, this module allows you to
access a review assignment in order to evaluate proposals and submit your individual
evaluation to NASA.

In this guide, you will learn how to access a review in order to...

Designate Employment status

Accept a Review Assignment

Access an assigned proposal

Create an individual evaluation

Edit, Delete or Submit an individual evaluation
View shared evaluations

Decline a Review of a proposal

Contact support personnel




The Review Process

Members of the scientific community respond to NASA solicitations for research by
submitting proposals through their affiliated organizations. When NASA receives a
given set of proposals, NASA begins evaluating each proposal based on the criteria

prescribed in the solicitation. The goal of these evaluations is to provide the NASA

Program Officer with information to make selection recommendations to NASA.

The process that manages proposals from their receipt to their recommendation for
selection is called a Review. Reviews are initiated by the NASA Program Officer in
charge of the program that is soliciting.

A Review usually evaluates proposals responding to one solicitation. NASA will assign
a proposal or a group of proposals which are linked to a specific solicitation for you to
evaluate as a Reviewer.

You will have two roles within a Review. One is for the Review itself as a Reviewer,
Review Chair, or Review Co-Chair. The other role is specific to each proposal
assigned to you for evaluation, such as, Primary Reviewer, Secondary Reviewer, and
Non-Panelist Reviewer. NASA will designate Primary and Secondary roles to those
users who will be part of a future Panel review, while a Non-Panelist role indicates an
electronic “mail-in” or “external” review assignment (thus not part of a Panel).

When you are ready to record the results of your evaluation, NSPIRES provides you
with an electronic form. Once you submit your individual evaluation to NASA, you
may have the option of viewing other evaluations prior to the panel meeting if your
role allows for evaluation sharing.
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Step 1: Accessing a Review

In order to access a review, you must have an NSPIRES account. If you do not have
one, you must register for an NSPIRES account at this time. Please see the User
Registration tutorial for more information. With an NSPIRES account, your first
step is to access the NSPIRES Home page at http://nspires.nasaprs.com.

1. Enter your Username and Password
2. Click the Login button

Home  ADOUL NSPIRES NASA Research Melp ConMactUs  Logwn

| NSPIRES )

-

MSPIRES Hom NASA Research Opportunities Murnbar taning
Ilcnatiies Supparting ressarch in science and technolagy is an impartant part of NaSA's | T EEREEE
everall smussion, NASA sokats this research through the release of vanous
Fesesrch annGuRcAmENts in & wide range of science and techncloay shaza D REELELEEEEEEY
disciplines, MASA uses a pesr review process to evaluate and select research
Rasearch Hasits propusats subimittad in respense to thess resesrch anqouncemants Fassmort: e
Researchars can heln MASA achieve natanal research objectives by
submitting research proposals and co rded research. This site 1

Tacilitates the smarch for NASA resmar e

Smbue b Progposals

Gretting Started
SPIREST NASA Research o Beaistration Information

» Sulicitations » Selected Besearch Resulls  site News
Propozaly

Search for and view MASA granteas help NASA Sharod Services
open, closed, past, vie af achigve national The NASA Shared Servicas Cantas
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a8 Flag details on v medule should make viewing
oriminsl propaasmion registering users and institutions. and aditing the budget essiar than

From your personal NSPIRES Home page, you may access the Reviews module. This
module allows you to access your specific review assignment, the electronic proposals
assigned to you, and the form you will use to enter your evaluation of these proposals.

w9 Select the Reviews link from within the body of the page, OR

% Click Reviews from the Member Options bar

| NSPIRES )

Account Mgmt Organization Mgmt Proposals | Reviews  fwards

NSPIRES Home Welcome to NSPIRES Prof. Melissa Last Log
oo May 23, 2006 19:44 EDT
Solicitations Katsaros

Selected Proposals Reminders/Notifications [ update ] Site News

NASA Shared Services
" " . — The NASA Shared Services
© No Reminders or Notifications at this time. Cantar (NSSCY uill sssume tha

respansibility for awarding and

Research Results

: - administering new Grants and
GEting Stavted NSPIRES Options Cooperative Agreemants on
What is NSPIRES? May 1, 2008,
Account Management QOrganization Sentinus Reading
Getting an Account Management 2006 Proposer's Guidebook
Misyzanciupdateinouraccounts NASA has published the 2006
Using NSPIRES view and update your Guidebook for Proposars
arganization's infarmatian, Responding to 3 NASA Research
Announcernent (HRA).
 Broposals Continue Reading
- * Reaister s New
NASA Web Sites Create and edit your proposals, Oraanization New Budget Module
Click for Links and view proposal status, NSPIRES has released an
improved budget madule as
part of the NSPIRES propesal
cover page, This new moduls
 Revisvig Awards should make viewing and
editing the budget easier than
view and manage your NASA s s
5 [for current peer awards, Zontinue Reading
anl¥l.

Submitting via Grants.gov
MASA supports the option to use o]
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Accessing a Review (cont.)

This will bring you to the Reviews page. This page consists of a Current Reviews section,
which provides links to the current, or active, reviews to which you are assigned, as well as, a
link to the index page of the solicitation or program element you are reviewing, and support
personnel, if available. In this example, there is one new review assigned to this member.

1. Select the appropriate Review Name link

The Program Officer link, if available, allows
you to contact the individual via email.

—
The Review Name link allows ) " res}

you to access a specific review.

\ccount Mgmt Organization Mgmt  Proposals Reviews Awards

Reviews
Current Reviews

I Review Acronym Solicitation Program Officer
LETF DISCOVERY PR OGRSM REVIEW 2 DISCPRORVZ HHHOEZ0ADDLO I

A

Note:

NEwg indicates a new review assignment that has not been acceptsd}'decllneé‘

NSFIRES
NASA Dfficial: Greg Lindsay
HASA Piivaor, Disolaimer and Accessibility

The Solicitation link provides access to the solicitation
or program element you are reviewing.

| Home  AbouA WSPIRES  WASA Reseach ety Comect Us Logews

ICON KEY
2 New Review

Schence Missian Directorats
Discovery Program 2006 and Missions of Opportunity
Solcitation: NAHOGZDADOLG

Dates

Belesse

RS Mok D

DHSOM Fraponals Dee
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Step 2: Designating Employment status

The first time you access a review, NSPIRES requires you to designate whether or not
you are a federal civil servant. You must also agree to the review assignment. A civil
servant is an individual who has received an official appointment to the civil service to
perform a federal function, and whose supervisor is also a civil servant. In this example,
we will select a non-civil servant status.

1. Select a radio button that best describes your employment status
2. Click the Continue button

3 .\. .* E Home NASA Research Help Logout
f nspires)

Account Mgmt  Organization Mgmt  Proposals Reviews Awards

Review Assignment Agreement
Review: DISCOVERY PROGRAM REVIEW 2 [DISCPRORVZ]
Solicitation Announcement: NNHOGZDA0010: Discovery Program 2006 and Missions of Qpportunit

In or na
nota U. nt, agl

Please declare whether you are a U.S. Civil Servant to determine the proper terms of the Review Assignment Agreement.

Reviewer Declaration

A civil servant is an individual who has received an official appointment ta the civil service, performs a federal function, and whose
supervisor is also a civil servant, OEmployees of Federally Funded Research and Development Centers (FFRDCs) such as JPL are not civil

servants,

Select One: 91 am not a LS. Civil Servant (U am a LS. Civil Servant
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Step 3. Accepting Review Assignment

Both civil servants and non-civil servants must read and accept the Review Assignment
Acceptance statute. If you are not a civil servant, you must also read and accept the
Proposal Peer Review Nondisclosure Agreement and Conflict of Interest Avoidance
statute. If you decline, you will not be able to access a proposal to create your evaluation.

1. Read the statutes on this page
2. Click the Accept button

Non-Civil Servant

-

Review Assignment Agreement

Review: DISCOVERY PROGRAM REVIEW 2 [DISCPRORVZ]

Solicitation Announcement:

Flesse carafully read the tems
pasticipate in this seviem. b

Review Assignment Acceptance

e “Accept” button t the bottom of this page to

By accephmsg thes review assygeenent, Tagree to complete proposal evaluabion respoasibdibes as part of my official duties by the

speciied due date(s),

g

P | Peer Review b finche

Agreement and Conflict of Interest Avoidance

I the perfermasice of poe review of propesals sdbamtied te HASA, Tmay have aceezs te or be Rumisbed with sfermation that

cortans unpublshed research resuts, unpubished research ideas, andior proprstary plans, wformation, md budgetay dara. A%

NASA suptreisery and managemant personne] and reviewses, and all nan-HASA parbepants, are baund by Federal

regulaticns to mustain the confidentiality of nach information and to aveid contlicts of mterest m the review procesz. (Maote that
£XCII0RT 0N PATICPAANG 35 3 TEVIEWET 0T Ay Propesals, Wiels AUNCNTed 0Y NADA, € 3 CIost Prolessional Ao
fromm histher oun orgeizbion & identied i a proposal Tn addition, a reviewer is nat pemitted o bake part i the revsw
of a partealar propesal () that orignates from
progosal are closely related to the reviewer (8.2, household famly members, parners, or profesnional associates); o ()
if the reviewer has a financesl smterest i a proposmg orgassranon (e g, awnerskep of stock of secummies, employment, or
aangements for prospecive smployment). I a reviewer i gven access to a proposal for whach a confhict o interest
exists, the reviewer shal notfy MASA immediately and return the proposal

B to pdvise MASA ofthe duclonare of any mformanon obtamed from MASA that 1 dsclesed, used, or handed m a manner

inconsistent with this agreement.

husiher awn organzanen; of (b) £ any of the perseanel identBies = the

Civil Servant

contact the

If you have any questions, please

NSPIRES Help Desk at

npsires-help@nasaprs.com

On this page, confirm your employment status and/or agreement to review.

Click the Continue button

Home NASA Research Help Logout

Account Mgmt  Organization Mgmt  Proposals Reviews Awards

Review Assignment Agreement
Review: DISCOVERY PROGRAM REVIEW 2 [DISCPRORVZ2]

Solicitation Announcement: NUHOGZDA0010: Discovery Program 2006 and Missions of Opportunits

If this is correct, click continue to view the review information, Use the "Back” button to go back and make corrections.

oyl
NEFIRES
MASA Official: Greg Lindsay

You have declared yourself as not being a U.S. Civil Servant and have agreed to the Non-Disclosure Agreement.
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Step 4. Accessing an Assigned Proposal

NSPIRES now displays detailed information on this particular review. The top half of the
page contains the name of the Review, a link to the index page of the solicitation
announcement or program element you are reviewing, and a link to Review Instructions, if
available. NSPIRES also displays information on support personnel for the review, and any
important notifications.

The Proposals Assigned section of this page contains information and links to help you
access, create and submit your evaluation.

Evaluation Due lists the due date for
individual evaluations.

3 ‘| ! Home NASA Research Help Logout 2
¢ | nspires) _ _
! gl Evaluation column provides access

Account Mgmt Organization Mgmt Propesals Reviews Award| to the 1nd1v1dua.1 evaluation forrn fOf
recording your results.

Review: DISCOVERY PROGRAM REVIEW 2 [DISCPROF;VZ]

Solicitation A ement: NNHO6ZDA0010: Discovery Program 2006 and Missions of Onpartunity E I

Review DISCPRORWE Review Instructions Review Support § Salvatore Cino £ Pr Shared EVQ,lS, dependlng upon your
Instructions: Personnel: = Katerina Danield [ . .
Administratar = role, allows you to view submitted
Porter Bush { Pger . .

: evaluations of other Reviewers

assigned to this proposal.

Proposal # provides access to an
electronic proposal for review. review instructions, please contact Alice Smith at 202-47959030, ext, 376,

Proposals Assigned v
v v Shared
Proposal # Proposal Title PI Organization Role Evaluation Due Evaluation Ewvals

06-DISCO6-0003  Phoebus Mission  Vasias, Dom UNIVERSITY OF  Primary  2006-08-01 23:59:00,0 Crests
CENTRAL
MARYLAND

DE-DISCO5-0004 |, d Merke, Mimish  UNIVERSITY F  Primary  2006-08-01 23:53:00.0  Crests
EASTERN

A WYOMING é
é "

Proposal Title displays the name of : Decline button allows
the proposal you are reviewing. : : Role displays your specific role you to decline review of a

: : for the review of this proposal. specific proposal.

See table below for more details.

PI and Organization columns
display the name of the proposal’s PI :
and the PI’s submitting organization. \4

Specific Roles

Primary Reviewer

External member who is a Panelist in
charge of consolidating evaluations for
a specific proposal.

Secondary Reviewer

A Panelist assigned to a proposal.

Non-panelist Reviewer

An external member who will evaluate
the assigned proposals remotely
(electronic) but will not join the Panel.
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Accessing an Assigned Proposal (cont.)

To begin, you must select the proposal you wish to review from the Proposal # column
within the Proposal Assigned section.

Select the appropriate Proposal # link

Proposals Assigned

(34 Role

Primary  2006-08-01 223:59:00.0

Organization Evaluation Due Evaluation
UNIVERSITY OF
CENTRAL

MARYLAND

Proposal Title
Phoebus Mission

Proposal #

08-0 -0003 Vasilas, Dom Create

06-DISCO6-0004 UNIVERSITY OF  Primary  2008-08-01 23:59:00.0
EASTERN

WYOMING

Lampades Merie, Nimish

NSPIRES will now load the proposal document as a PDF file. For many solicitations,
NASA provides reviewers with a redacted version of the proposal, whereby certain budget
information is redacted out of the cover page and the total budget file, if any, is not included.
You have the option of printing the proposal.

1. Click the Print icon, OR
2. Click the X to close the window

T Flle Edit Wiew Document Tools Window Help & X

2 H I !‘B‘) \",' I} o] Q' W @ [ @) Help -

Lad

e % |- @ YW 5 agobe sr onine

Full

| Fages\li\ Bookmarks

Comments \l\ Attachments

Dom Vasilas

Principal Investigater

Cover Page for Proposal
Submitted to the
National Aeronautics and
Space Administration

NASA PROCEDURE FOR HANDLING PROPOSALS

This propesal shall be used and disclosed for evaluation purposes only, and a copy of this Govemment notice shall be applied to any reproduction or
absiract thereof. Any authorized restrictive notices that the submitter i re
proposal for any reason outside the Govemment evaluation purposes shall be made only to the extent authorized by the Government.

SECTION I - Proposal Information
E-mail Address
domvasilasiucm.edu

ces on this proposal shall

NASA Proposal Number
06-DISC06-0003

mplied with. Discl

Phone Number
301-555-2121

Street Address (1

6000 Brunswick Blwl.

T Street Address (2]

Citv
Frederick

State / Province

MD

Postal Code.

21701

Country Code
Us

Froposal Title: Phocbus Mission

MASA Program Announcement Number

NNHO6ZDAWI1O

Proposed Start Date
09/11/ 2006

Proposad End Date
11/21/2014

SECTION Nl - Applicafion Information

NASA Program Announcement Titie

Discovery Program 2006 and Missions of Opportunity

Total Budget
No budget required

[ ForComsi

ation By NASA Organization [the soliciting crganization. or the

1o which an unsoli

icited proposal is submitied)

A Full Proposal Review Copy
is a complete proposal.

Redacted

A Redacted Proposal Review
Copy is intentionally missing
information, such as proprietary
budget information.
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Step 5: Creating an Evaluation

Your next step in the review process is to access the individual evaluation form to record
your results. If this is your first time accessing the form, NSPIRES will display a Create link
in the Evaluation column. Please make sure you read the Note section of this page for any
specific instructions, and if available, access the Review Instructions before completing
your evaluation.

2. Access Review Instructions, if available, OR
3. Select the Create link

REVIEW INSTRUCTIONS
(-’

Home NASA | DISCOVERY PROGRAM REVIEW 2

nsp:res : TR

Bincvery Program 2006 and Masions of -rwu ity

Account Mgmt  Organization Mgmt Proposals Reviews Awards

Review: DISCOVERY PROGRAM REVIEW 2 [DISCPRORV2]

Solicitation Announcement: NMHO6ZDA0D010: Discovery Program 2006 and Missions of Gpportunit:

Review Review Instructions
Instructions: Personnel:

Administrator )

Porter Bush ( Peer Review Adminstrator )

Note:
If you have any questions on review instruckions, please cantact Alice Smith at 202-479-9030, ext, 376

Proposals Assigned

Proposal # Proposal Title PI Organization Role Evaluation Due Ewaluation
06-DISC06-0003  Phoebus Mssion  Vasiss, Dom  UNIVERSITY OF  Primary  2006-08-01 23:5%:008

CENTRAL

MARYLAND

06-DISC0E-0004 | ampades Mere, Nimish ~ UNIVERSITY oF  Primary  2006-08-01 23:5%:00.0  Create
EASTERN
WYOMING
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Creating an Evaluation (cont.)

Now enter your evaluation of this proposal in the form provided. You have the option
of cutting and pasting your original review composition from a word processor or
notepad, if you so choose. Please be aware, however, that special characters and
scientific notations may be lost. Unless otherwise specified, the principal elements
considered in evaluating a proposal are its intrinsic merit, its relevance to NASA’s
objectives, and the realism and reasonableness of its cost.

1. Enter your evaluation in the form provided
2. Click the Save as Draft button

T

iy nspires)

Account Mgmt  Organization Mgmt  Proposals Reviews Awards

~
Home NASA Research Help Logout

Review: DISCOVERY PROGRAM REVIEW 2 [DISCPRORY2]

solicitation Announcement: NNHOGZDAN010; Discovery Program 2006 snd Missions of Opportunit

Individual 08/01/2006 Review Support salvatore Cino { Pragram Officer )
Evaluations Due: Personnel: Katerina Daniele { Assis, Peer Review

) Administrator )
Review DISCPRORYZ Revien Instructions Parter Bush ( Peer Review Adminstrator )
Instructions:

Note:
If you have any guestions on review instructions, please contact Alice Smith at 202-479-5030, ext. 376

Create and edit questions for program specific data

Question 1:

The research objectives include the exploration of the
Brief Summary of solar system to Search for plansts around other stars.
Research Objectives

Question 2:
©00000000000000000000000000000000000000000000000000000000000000

Question 10: i~

Cost Realism and Reasonableness

To be determined.
strengths: *

Question 11:
Cost Realism and Reasonableness

The costs involved in constructing the optical telescope
weaknesses: * |have not been clearly defined in the budget Swmwary.

uestion 12: _

Cost Realism and Reasonableness For Security purDoseS’ NSP I RES
Rating: * - [Very Good will time-out an inactive session.
Make sure you click the Save as
Draft button to save your
evaluation in order to edit it at a
@ MAGh s i Assily ttemen later time.

NSPIRES will display the Proposal Evaluation Form page.

1. Scroll to the bottom of the page
2. Click the OK button
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Step 6. Editing, Deleting or Submitting an Evaluation

The status of the evaluation now appears as a Draft so that you can edit it at any time prior
to final submission.

Select the Draft link

\

XA NASA Research Help Logout =
’ nsplres

Account Mgmt Organization Mgmt Proposals Reviews Awards

review: DISCOVERY PROGRAM REVIEW 2 [DISCPRORV2]

Solicitation Announcement: HNHOSZDA0010: Discovery Prograrm 2006 and Missions of Opportunit

Review DISCPRORWZ Review Instructions Review Support Salvatore Cino ¢ Program Offis
Instructions: Personnel: Katerina Danigle { Assis, Peer
Porter Bush { Peer Review Adr

Note:
If you have any questions on review instructions, please contact Alice Smith at 202-479-2030, ext, 376.

Proposals Assigned

Proposal # Proposal Title PI Organization Role Ewvaluation Due Evaluation

06-DISCO6-000%  Phoebus Mission  Vasias, Dom  UNIVERSITY oF  Primary  2006-08-01 23:59:0000  Doaft
CENTRAL (UUE-0s =25}
MARYLAND

Lampades Merle, Mimish ~ UNIVERSITY OF  Primary  2006-08-01 23:59:00.0  Create
EASTERN
WYOMING

06-DISCO6-0004

The evaluation form now appears as a Draft
along with the date last accessed.
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Editing, Deleting or Submitting an Evaluation (cont.)

Prior to the Review End date, you have the option of editing your evaluation, deleting the
evaluation to create a new one, or submitting the evaluation form as complete. NSPIRES
only allows you to create one evaluation per proposal per review. In this example, the
evaluation is complete. We will now submit it to NASA.

Click the Edit button to edit the form, OR

Click the Submit as Final button at the bottom of the page, OR
Click the OK button to edit at a later date, OR

Click the Delete button to create a new evaluation for this proposal

i =
QY TR Home NASA Research Help Logout =
F |
~ ==
Account Mgmt Organization Mgmt Proposals Reviews Awards

Proposal Evaluation Form

Proposal Title: PHOEBUS MISSION

Proposal No.: 06-DISC06-0003

PI Name: Vazsilas, Dom

PI Institution: UNIVERSITY OF CENTRAL MARYLAND
Review Name: DISCOVERY PROGRAM REVIEW 2

Review Acronym: DISCPRORV2

solicitation Announcement: MNHO6Z0AN010: Discovery Program 2006 and Missions of Opportunit:

Individual 08/01/2006 Review Support Salvatore Cino { Program Officer }
Evaluations Due: Personnel: Porter Bush ( Peer Review Adminstrator )

Review DISCPRORVZ Review Instructions Kataring Danisls { Assis, Pesr Revisw
: Administratar )
Instructions:

Note:
If you have any questions on review instructions, please contact Alice Smith at 202-479-9030, ext, 376,

Evaluation Criteria

Brief Summary of Research Dbjectives:
v
Ry
-~
Excellent |

Cost Realism and Reasonableness Strengths:

To be determined.

Cast Realism and Reasonsblencss Weaknesses: You may view and print your
The costs involved in constructing the optical telescape have not been clearly define evaluation at any tlme prior to
budget summary. n

the Review End Date.

Cost Realism and Reasonableness Rating:

Wery Good

NSPIRES
NASA Official: Greg Lin
NASA Privacy, Disclaime] Statement

. [Do NOT click the Submit as Final button :
: until you finalize your evaluation.]
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Editing, Deleting or Submitting an Evaluation (cont.)

You must now verify the information on this page, as once you submit an evaluation to
NASA, you cannot edit it until the Panel Start Date, if there is a Panel. As a panel member,
you will be able to edit evaluations up until the Panel End Date.

1. Click the Submit button, OR
2. Click the Cancel button to return to the Reviews page

Homa  NASA Resenren  Heolp Logout

Proposal Evaluation Form
r 1] L al to SUBMILT this evaluation as fina
Proposal Title: PHOEBUS MISSION
Proposal No.: 06-RISCO6-0003
PIName: Yasilas, Dom
PL Institution: UNIVERSITY OF CENTRAL MARYLAND
Review Name: DISCOVERY PROGRAM REVIEW 2
Review Acronym: DISCPRORYZ

Bulicitation Announcement: NEHMSZDANDLC: Dugovary Program 2006 snd Mepon gl Dppariunby

Individual 0R/DL/2006 Rewbow Suppert Salvatare Cina { Program Cefices )
Evaluations Dus: | Porter Bush [ Peer Review admanstrator |
Katerina Dansle { 4555, Paer Review

Review Administrator )

Instrustions:

Hote:
I yuu have any questions on revies instruckions, please contact Abce Srnth at 202-479-9030, ext. 376,

NSPIRES now displays the status of the evaluation form as Submitted. As a Reviewer, you
can view and print your evaluation, regardless of the status, from the time you created the
evaluation to the Review End Date. If you are allowed to view other submitted evaluations
for this proposal, NSPIRES will display a View link under the Shared Evals column.

Select the view link

N\

. | nspires)

Account Mgmt Organization Mgmt  Proposals Reviews Awards

Home NASA Research Help Logout &

review: DISCOVERY PROGRAM REVIEW 2 [DISCPRORV2]

Solicitation Announcement: HNHOEZDA00L0: Discovery Program 2006 and Missions of Opportunit

Review DISCPRORWE Review Instructions Review Support Zalvatore Cino { Program Offi
Instructions: Personnel: Katerina Daniele { Assis, Peer
Porter Bush { Peer Review Adr

Note:
If you hawe any questions on review instructions, please contact Alice Smith at 202-479-9030, ext. 376.

Proposals Assigned

Shared
Proposal # Proposal Title PI Organization Role Evaluation Due Evaluation Ewvals
05:DISC06-0003  Phoebus Mission  Vasios, Dom  UNIVERSITY OF  Primary  2006-08-01 23:59:00.0  Submitted(” wes  DEEITR
CENTRAL 2006 -0% -2
MARYLAND

D6-DISC06-0004 | smpades Merle, Nimish ~ UNIVERSITY 0F  Primary  2006-08-01 23:59:00,0 Create C pecifi
EASTERN
WYOMING
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Step 7. Viewing Shared Evaluations

NSPIRES allows you to view other submitted evaluations for a given proposal if you
have met the following criteria:

s NASA has enabled you to do so,
++ you have submitted your evaluation, and
%+ you have arole as Primary or Secondary Reviewer on the proposal.

If your role is as a Non-panelist Reviewer, you will not be allowed to view other
evaluations. Additionally, only Submitted reviews are viewable prior to the panel

meeting.

1. Select the appropriate Submitted link for the evaluation you wish to view

Individual Evaluations

In many cases, the Reviewer Reviewss DISCOVERY PROGRAM REVIEW 2 [DISCPRORVZ]

Propossl = 06-DISCO6 0003

name(s) will be ANONYMOUS. Phosbus Hsson

URIVERSITY OF CENTRAL MARYLAND

Reviewers

Role Reviewer

Primary Anonyrmous #1

Secondary Anonymous #2

Mon-Panelist Anonyrnous #3 %

WEFIRES
TRATA DMt G1ag Lindssy
MAEA Fute oy Dipsbaimes grd Asverehilty Slalemen
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Step 8: Declining Review of Proposal

Lastly, NSPIRES offers you the option of declining review of a single assigned proposal.
This may be due to either a conflict of interest or the fact that you simply do not want to
review the proposal. If you are uncertain if a particular situation constitutes a conflict,
please contact the NASA Program Officer managing the review prior to declining to seek
clarification. In this example, we will decline review of the second proposal due to a
conflict of interest.

2. Click the Decline button for the proposal you wish to decline
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Revien: DISCOVERY PROGRAM REVIEW 2 [DISCPRORV2]

Solicitation Announcement: NMHO6ZDAN010: Discovery Program 2006 and Missions of Oppartunit
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Note:
If you have any questions on review instructions, please contact Alice Smith at 202-479-9030, ext, 376,
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On the Decline Review of Proposal page, you must identify the reason for declining
evaluation of this proposal, and enter an explanation in the text box.

1. Select a Reason for declining from the drop-down menu
2. Enter an Explanation in the text box
3. Click the Decline button
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Declining Review of a Proposal (cont.)

Once you decline to review, you can no longer access the proposal. NSPIRES will also
display the reason you declined.

Click the OK button to return to the Reviews page
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Step 9: Contacting Support Personnel

Once you have returned to the Reviews page, you have the option of contacting the
Program Officer managing the review, if activated, or any other review support personnel

listed.

1. Select the name link, OR
2. Select Logout to exit NSPIRES
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Note:
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NSPIRES will access the email of the Program Officer you wish to contact.
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Step 10: Viewing Proposals as Review Chair/Co-Chair
(Version 4.1)

If assigned to a Review as a Review Chair or Review Co-Chair without any specific
proposals to evaluate, NSPIRES will list all proposals assigned to the Review on the
Reviews page. You have the option of viewing any electronic proposal listed, as well as
all evaluations, regardless of their status (i.e., Draft, Submitted).

1. Select the appropriate Proposal # link, OR

2. Select an appropriate Evaluation to view
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